Simple ChoreList Instructions
Livingston Service
Version 1.3
I.  Introduction
A.  Simple ChoreList is the result of being a parent of 6 children.  Like most of you, I have tried various methods for instructing and motivating my kids to do their chores so my wife and I don’t go CRAZY!  Simple ChoreList has some features that have proven to be very effective for my family:
1. Simple to use -for both kids and parents.

2. PC Based – my kids love computers!
3. Provides immediate feedback for each days work – they love to get ‘smiley’ faces.
4. Provides social feedback -posting on refrigerator for all the world to see seems to work well.

5. Helps develop a positive work ethic - even the 3-4 year old child will want to do simple tasks like big brother or sister.
6. Helps to decide on appropriate rewards (or consequences) based on each child’s performance for the week.

Are you ready to give your kids the tools to succeed?

What are you waiting for………………………Get Going!

II.  Using Simple ChoreList
A. IMPORTANT First Step

1. Security Settings - Click on the ‘Tools’ menu in Excel and then select ‘Macro’.  From here, select ‘Security’ and set Security Level to ‘Low’.
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B. The Dashboard (Main Page)
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1. The Dashboard is essentially the ‘Main Menu’ page for Simple ChoreList.  It serves as a summary page that allows you to quickly see how each child is progressing throughout the week with chore performance.  You also perform general housekeeping tasks from this page like going to the ‘Setup’ page to enter pertinent information like the names of your children, specific chores, etc. 

2. Just follow the steps that are laid out in the ‘Setup’ and ‘Operation’ sections and you should be tracking chores in no time at all!
C. Setup
1. Click on the ‘Setup’ button located at the bottom of the Dashboard.   [image: image14.jpg]



a) Click in the Kids list and type in the names of your kids.  Delete any other names from the default list not needed.
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b) click in the Family Name box and type in your last name as you want it to appear on each page. 
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2. Review the remaining sections of the Setup page (Chore Categories, Chores List, Rewards/Consequences, One Year) and make any changes that make Simple ChoreList a better fit with your family.
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3. Click on the ‘Dashboard’ button located in the top-right corner   [image: image15.jpg]Dashboard




4. The Dashboard will display the names you typed into the Kids section on the Setup page.  A zero will show where you cleared names in step 1a) above. Click on the ‘Show/Hide Rows’ button to hide the rows that show ‘0’ for the name. You should now have your working page.
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5. Click on the ‘Date’ box in the upper green section of the Dashboard and select the week that you want to begin tracking chores.  
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D. Operation
1. Click on the first child in the list (this case Joe) and click on the ‘Chore Chart’ button to go to that chore list page (you should see the child’s name under the button).  
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You will then be at the chore page that you will setup and customize for a particular child.
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2. Begin building the child specific chore list by choosing the ‘Category’ that you want to specify a particular set of chores.  (They can be very specific or generic depending on what works for you and your child)
[image: image17.jpg]A E T | E E F G H i I i - L K
1| Smith Family Daily Work Schedule Week of: 07/09/07 __ child

& Foe

Teday i

'a’ = theck Clezar Checks: Ctel-Shift-C Keset Color. Ctrl-Shift-R #vate Lheck dox: Dbl-Cliek
4 [Catagory  Chore LiEF 7
7 pany
=




[image: image18.jpg]



3. Next, choose some chores that you want this child to perform anytime throughout the week.
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4. After you setup some chores, select the days that each chore should be performed throughout the week by double-clicking in the box under each day this job should be done.
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Monday is being activated by a Dbl-click
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Tuesday is being activated by a Dbl-Click
The remainder of the week is now ‘scheduled’ by activating boxes
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Example Chore Schedule
5. Now that you have setup some chores, the next step is to mark them as complete after they are performed to satisfaction by simply typing in the letter ‘a’ to place a check mark in the box.
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6. Next, after placing check marks in all the completed boxes, you can click on the ‘Set Color’ button to turn the boxes green that have been completed.
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7. Next, after placing check marks in all the completed boxes and clicking on the ‘Set Color’ button, click on the ‘Dashboard’ button to return to the summary screen.

You can go to another child and do all the same steps to build a custom chore chart and update completed tasks.  Once you have updated all the members of your family (or organization, classroom, Sunday School, etc.), click on the ‘Update Dashboard’ button to compare all your kids “side-by-side”.
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E. Weekly Use / Starting a New Week
1. After you finish a week, you will want to “start fresh” with a blank sheet.  Simple ChoreList allows you to do this without losing the week you just finished in case you ever want to go back and take a look.  When you click on ‘Update Dashboard’, Simple ChoreList will automatically save your file with the date that corresponds to the week you are working in. (The above example would be saved with ’07-09-07_’ attached to the file name you started with)

2. To begin a fresh week, do the following:

a) Click in the ‘Date’ box next to ‘Select Week’ and pull down the list of weeks to select the week starting on Monday after the week just finished.
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Once you have selected the ‘new’ week, click on a child and go to that chore page. At each child’s chore page, click on the ‘Clear’ button to remove all the check marks from the previous week.
c) Once you have cleared the check marks, click on ‘Set Color’ to set the page back to a white color to begin the new week.

*** CAUTION ***

If you do not change the date to the new week BEFORE clearing the check marks, you will over write your previous weeks results when you click on ‘Update Dashboard’.
III. Creative Examples of Simple Chore List Versatility
A. Here is a ‘Class Schedule’ (Notice Chores are marked on the actual Chore List page)
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B. Here is a ‘Daily Goals’ sheet (Useful for Mom & Dad)
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C. Simple ChoreList has many uses besides just “Chores”:

1. Class Room Schedules for each child
2. Group Activities (Scouts, Churches, etc.)

3. Teams – Practice Schedule / Activities







