User Manual

RC-Soft - Marketing 1.2

Software requirement: ACCESS 2010 or later
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1. Quick Start

= Double Click on the Zip File ‘RC-Soft Marketing 1.2’
= Double Click on the Program ‘RC-Soft Marketing 1.2’

= In the background, the program will Show a yellow ‘read only message’ and
a Security Warning.

= Close the form ‘Welcome To RC-Soft ..... I’

= Click on the yellow bar ‘Enable Content’

= For the second time, Close the form ‘Welcome To RC-Soft .....!"
= Click on the yellow bar ‘Save As...’

= Name and Save the Program
The program will automatically re-open!

= For the third time, Close the form ‘Welcome To RC-Soft .....! &

= Click on the yellow bar ‘Enable Content’

= Follow the setup procedures

A detailed version of this ‘Quick Start’ further below ‘4. Setup ‘RC-Soft
Marketing 1.2’
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2. Introduction

RC-Soft Marketing 1.2 is a database, created to support in the main marketing

activities. Following a few functions:

- User Control Panel

o O O O

O

Personal Information
Contacts

Note Pad

Follow-up

Follow-up Archive
Schedules and Routines
Switch User Function

- Customers

O

O

© O O O O O ©

O

Address Information

Reference relevant data between customer, vendor & user
Reference second-level Action/ correspondence with priority
functions (Archive, Pending, Proposal)

Reports

Archives

Notes & Reminders

Quick-email shortcuts

Zoom In Functions

Follow-up / Scheduling

Customer specific data storage

Find Duplicate Customer entries

- Sales & Purchase Iltems

O

O

Inventory with text, number and hyperlink formats

21 columns/options for one data string, allowing to enter any
combination of product or reference

Easy Data Entry with 5 category functions

Quick e-mail function

Sort abilities
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Reports for filtered Sales or Purchase Items
Search Engine with over 15 filter options
Reports of interested parties per category or combination of
categories
o Five Sub reports
= Salesitems
= Sales Interested Leads
= Sales Archived
= Purchase Items
= Purchase Archived
Vendor Correspondence
o Address
o Notes & Reminders
o Archive
Bookmark/ Favorites Storage
o Storage of Favorites with Passwords , Registration Codes, Security
Questions, and Other Important Information
o Builtin Web-browser
o Keyword Search Engine
o Category
E-mail Exchanges
o Bulk e-mail Database, for mail-outs
o Quick find for erasing invalid e-mails
o Easy Add e-mails
Many Help functions
Export & Import Functions for Bulk Data Exchange of
o Customers
o Vendors
o E-mails
o Favorites
o Inventory Items
..and more
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The concept of this Program is based on Modules.
Main Program: ‘RC-Soft Marketing 1.2’
Compatible, additional programs:

- RC-Soft Marketing 1.2 Assistant
- RC-Soft Marketing 1.2 Favorites
- RC-Soft Marketing 1.2 Network
- Additional, customized Designs on request

This program allows to Login as a ‘Single User’.
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3. Contents of the Program

The download consist of two components:
A. RC-Soft Marketing 1.2

B. User Manual

A. RC-Soft Marketing 1.2

This program does not have to be installed. It can be handled like a typical
document, similar to Excel or Word. It can be copied anywhere. To open
and close it works like standard documents from Microsoft. Some security
guestions may be asked, depending on your computer settings.

RC-Soft Marketing 1.2 is a “stand-alone” application.
B. User Manual

The User Manual explains how to setup the programs and how to use
them. It is very detailed and should cover the standard possibilities. If
besides this documentation more assistance is required, please consult us.
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4.Setup ‘RC-Soft Marketing 1.2

After Downloading the Software which comes in a ZIP-File,
= Extract the zip-file and then open the file ‘RC-Soft Marketing 1.2.

Following window appears:

“ Home Create External Data Database Tools > @

& - 2 £y SIE|EE
3 copy ) T v N
| 3 Re-Soft Welcome! =
Clipboard
1) Security Waming Some active content has 5 [ x
€ readony This database has been sales@resoft.com x

| Product Information - Purchase Software

Welcome To
RC-Soft Marketing 1.2

New Client

Existing Client

= Close ‘Welcome To RC-Soft..." by clicking on this icon
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File Home Create External Data Database Tools

Cu b3 5 e —
A = = i= |sEE= |y
g | RC-Soft Welcome!
Clipboard
o Read-Only This database has been opene: ‘,3

sales@rc-soft.com

Product Information - Purchase Software

Welcome To
RC-Soft Marketing 1.2

New Client
Existing Client

Close Database

= For the second time, Close ‘Welcome To RC-Soft!’ by clicking on this icon

=
= Click ‘Save As...." and safe the program.

After re-opening the Program, following screen appears:

BRI o | e ecemuons  ommmserons

& Cut 4 Ascending €7 Selectio ='Ne X Tota fj Lac Replace SIS | EE
B2 copy 4 Desce ance =85ave  ‘F Speling % GoTo SsA= E
’ | Z8] RC-Soft welcome! bd
Clipboard
1) Security Waming  Some active content has ;.5

sales@rc-soft.com
Product Information - Purchase Software
Welcome To
RC-Soft Marketing 1.2

New Client

Existing Client

= For the Third Time, Close ‘Welcome To RC-Soft,,,,” by clicking on the bottom

l
right icon. -
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= Click on ‘Enable Content’.

Home Create

=
23 copy

F Format Paint

Views Clipboard

External Data

Database Tools

Filter

7.| RC-Soft Welcome!

sales@rc-soft.com

Product Information - Purchase Software

Welcome To
RC-Soft Marketing 1.2

New Client

Existing Client

= Click on ‘New Client’

All ; o [ 7 53 =] !’ _ exbaEaEtoENetwork: Database (Access 2007 - 2010) - Microsoft Access —

S % cut
- Ea Copy
Vie
# Forma
Views Clipboard
»
o
]
o
£
9|
=
=
2
=
T
=

1

Disclaimer

sales@rc-soft.com DiSClaiInel'

Product Information - Purchase Software

Welcome!
This software has been created by RC-Soft; all rights reserved!

The purpose of this program is to support in storing data and analzying the same. It will
help monitoring your results and it provides simple overviews.

Even though we programed as thorough as possible, we take no responsibility for any
conclusions or actions based on this program. It is always recommended to consult a
professional.

This program allows you to make design modifications. Any changes to the program
itself may result in error messages or false interpretation of the data. RC-Soft or any
associated company will not assume any liabilities. It is the responsibility of the user to
test and determine if this program is suitable for the User's intended application.

If program modifications are required, consult with RC-Soft or with professionals
familar with Access 2010.

If you accept these 'terms and conditions' and wish to continue, please Check off the
square box, otherwise cancel.

Check mark here to accept! [ |!Accept i

= Check off the little square.
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12 IS

y

nat Painter

T | eXbayLaptopNEtwork ; Uatabase (ACCEss 20U - ZULUJS MICTOSOTE ACCess

reate External Data

Database Tools

—
,f Remember Your Entries ¥ )

-

e

Filt

- Sales rC_SOﬂ.CUm

Product Information - Purchase Software

Important!

The computer will provide a Client ID.
You will provide a Password.

These two codes are necessary to access your account!

After setting up a new client, the program will close.
Open it and login with the ID and Password.

At loss of Login Data, please contact the System Administrator.

E OK |.Cancel |

= Click on ‘OK’

Setup Mew Client

Setup New Client

Your Password is your Minimum requirement!

D

password
First Mame
Middle Name
Last Name
Phone

e-mail

Date Of Birth

Gender

|
|
| | Street 1
|
|

| Street 2

City

| E o

Country

|
I— o |
|
|

|--:;‘ancel | |E|
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= Enter your Password as minimum entry requirement.
IMPORTANT:

‘ID’ (provided by the program) and your password are required to enter this
program.

After clicking OK, the program will close down and store the entered
information.

= Open the program.

Following screen appears:

m Home | Create  Exernal Data  Database Tools 2@
Cut Ascend 7 Select e X Totals 5 2 : g
& ’ e s = i - CEE(EE (M
7 Spelling ® GoT

53 Copy

| RC-Soft Welcome!

| 105

Clipboard

sales@rc-soft.com
Product Information - Purchase Software

Welcome To
RC-Soft Marketing 1.2

New Client

Existing Client

= Click ‘Existing Client’
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External Data Database Tools

ter

Filtep

2la

%] Descending Vo] Advanced

ding ¥F Selection

Dafrach,

= GoTo

ﬂ = Mew X Totals j} 2ac Replace
— =8 save Y Spelling
Eing

1

RC-Soft Welcome!

RC-Soft Login

Product Informatiol

Product Information - Purchase Software

sales@rec-soft.com

Login

D |

Password |

Cancel

OK

Close Database

= Enter your ID
= Enter your Password
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[A TR A N -
File Home Create External Data Database Tools ~ 7
M 8] €7 Selection =n @iNew X Totals 3, Replace . -
—— B Zlo Vo Advanced - N B save 7 spelling = GoTo~
Vifw Pa'ste ¥ . Filte X T S P Tr T R;f‘r‘e'sn Detete + B More Find Iy select~ B 7 U | A-3. & B
Views Clipboard Fl Sort & Filter Records Find Text Formatting
i§| Control Panu*% Cnsmmels\{g Ermiis\{@ Vendnls\{\:_:ﬂ Favnlites\‘[@ Malketingitems\ b3
Control Panel
Hello
12/10/2011 12:44:29 PM
Refresh Customers. E-mails Vendars Favorites Marketing Items Switch
My Information | Contacts | Note Pad | Followup Fo]lowunArchiveISchedu]esRDuﬁnesl ] Soieslnomation geglctation vser
D ] City
Company Name Sate
Federal ID Zip
First Name Country |Z|
Middle Name Logo
Last Name
Phone
Cell Phone
Fax
Password 2
e-mail
Date Of Birth
Gender E Notes
Street 1
Street 2
Form View IEF

The setup is concluded.

Following IMPORT and EXPORT Features are optional and not required for
working with this Program!

Page 13



5.Importing & Exporting Existing Data

OPTIONAL
TO IMPORT EXISTING DATA, CONSIDER FOLLOWING STEPS:
Before starting the import process!
Exporting Templates:

= Click tab ‘Customers’
@] T e T NC S0 Marketing 1.2 Networkl : Database (Access 2007 - 2010] = Microsoft Access W o | ) e

Home Create External Data Database Tools & e
M % cut ) Ascending ¥ Selection P 8 ¥ Totals 3 2. Replace . . =
e 3 Cop

0 = otal (&
5 :.‘l D ding 7ji\du’ar\ced - = =8 Save ?Spelhng j = GoTo~
View Paste Filte Refresh Find I U ay ==2]
> > # Format Painte %2 Remove Sort 7 Toggle Filte Al Delete ~ [ More [ select - B IO|A-%-9
Views Clipboard £l Sort & Filter Recards Find Text Formatting
=2| Control Panei"i B Cuslomets'l.__ =2 E-Malls"‘l_ =2| vendors '1.__ 2| Favorites 1% Marketing Items X
Refrash CTRPL plarketine AQ PRPS il B | EXPRT It || @ | Duplicate Customers
Items Customers Customers
Cutomer 1D |[New) UPDATE |@)| Updatz @)
SEARCH e-mail [=] Customer Name Lustomers Imo tems
SEARCH Customer [=] @ e-mail [<] [T Archive
Address | Items Answered | Action Items | Archived | Notes/ Reminders| (@
Archive -, | Location - Date Answ - | Value -~ terms -« Referenc - |To zoom in, 'Double Click’ on 'Description’ in the Subforms|e-mail - | Vendor Refe - Date - Pictures
*
Record: M ¢ 1ofl [} " Unfiltered | Search 1 i 3
Record: 4 lofl d & Mo Filter | |Search
Form View BN

’

= Click ‘Export Customers
o Save

= Click ‘Export Items’
o Save

= Click Tab ‘Vendors’
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[A TN ® Ik
File Home Create External Data Database Tools
o - A . .
g cut Ascending %7 Selection ~ = New X Totals b Replace
i 5 L 2 @G :
53 Copy Al Descending TjAdvanced s =8 Save '.?SpeHing = GoTo~ 5
View Paste Filter Refresh Find A al 5
s - <3 Format Painter % Remove Sort ¥ ToggleFilter | p~ X Delete - B More s Select = B J U|A-%F-3&
Views Clipboard I Sort & Filter Records Find Text Formatting

[@ Control PandV@ CIJSKDIHHS\I =g E—Maiis\{?jl Vendors @ FavnlitesV@ Marketing Items

Archived Duplicate
UPDATE Vendors
Refresh EXPRT Vendors Vendors. Vendors
SEARCH e-mail [=] vendor ID | (New)

SEARCH Vendor ] Contact E-mal [] Archive

Vendor Address | Notes / Rgmjndersl

Vendor Name

| | Country ‘ El

First Name | | Phone Number ‘ ‘
Last Name | | Cell Number ‘ ‘
Title | | Fax Number ‘ ‘
Address Contact e-mail
City | | Internet ‘ |
State Province | ‘
Notes

Record: 4 ¢ 10f1 M & Mo Filter | Search

Form View

= Click ‘Export Vendors’
o Save
= Click Tab ‘Favorites’
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Database Tools

External Data

Create

Home

Z Totals

2 Replace
4. Replace

et - A .
£ Cut As = New
3:F | E

B 53 Copy .gl De: ding TjAdvanced s =8 Save '.?SpeHing = GoTo~ .
View Paste Filter Refresh Find £ g & =]
£ - <3 Format Painter %5 Remove Sort ¥ Toggle Filter | ajj~ e - BH More [3 select~ BIUO[A-¥-&|S=5H
Views Clipboard I Sort & Filter Records Find Text Formatting
X

"@ Control PandV@ Cnstnmels\{@ E—Maiis\{ =g VenanS\{ZEI Favorites |§| Marketing Items

SearchKeywords ] upeesearn

Clear Search

Export Favorites | | Update Weblinks| g

Favorites | Webpage I Notes |
D - ‘Webpage links - Category - Keywords ~ | Account #/ Member#/ Registration # - Password/ Verifi ~ Security|
* | New) -
Record: M Mk | No Filter | Search 4 it 3

Form View

= Click ‘Export Favorites’
o Save
= Click Tab ‘E-Mails’
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[A TR A N -

File Home Create External Data Database Tools
[V L
e Ba co
View Paste

7 Selection = e Totals ' peplace

=p e = To Gy Berevac

TjAdvanced s = =8 Save ?Spe\\ing = GoTo~
- - Refresh N . Find

3t Painte 4o t W Toggle Filter |~ pjj= Delete ~ B More lg select~

Views Clipboard Fl ort & Filter Records Find Text Formatting

B 7 UO|A-%-&

»

2] Customers-| =3 E-Mails | 3| Vendors"l._,% Favonies"l‘,% Marketing Items l,§| Control Panel |

Add new e-mail @ | |Export E-mails | | Update E-mails

My E-mail Database | @ | Contact Email: Update Search Clear Search

Active E-mails |Last Mailout | Mailout Phrases | Duplicate E-mails|

ID - Overseas Leads/ Dealers_mills - Selectmail - |Inactive - | Domestic -
2919 1mtuncel@gmail.com

2915 2000rmano@gmail.com

3289 3bhealth@gmail.com

417 a.gadda@gadda.it

418 a.sezer@tumkalip.com.tr

419 a.tech@cyber.net.pk

3423 a.troncon@matex.it

420 a_h_sharifian@yahoo.com

421 a3652a@ms38.hinet.net

422 a6117103@hotmail.com

4108 aalis@link.net

2788 aamircro@yahoo.com

3120 aanchalfabrics@hotmail.com

3909 aaron@textum.com, steve@textum.com
424  aastha_00@hotmail.com

425 abacus_sys@yahoo.com

2772 abbatex@spargnet.net

2211 ahrimex@email com
Record: M 1of2838 » M B i Mo Filter | Search

e f »

Navigation Pane
0 ) = 5 g e
e T
6 e = e e

Form View

1B

= Click ‘Export E-mails’
o Save

Entering Data in Templates:

= Open the appropriate Template and enter the data.
Error messages may occur if e.g. text is entered instead of numbers.
Headers need to be kept identical!

To Import Existing Contacts:

= Click on the Access 2010 Menu bar ‘External Data’
= Click Excel
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Select the source and destination of the data

Spedfy the source of the data.

Eile name: | c:\Users\RC-Soft\Documents),

Spedfy how and where you want to store the data in the current database.

@ Import the source data into a new table in the current database.

If the spedified table does not exist, Access will create it. If the spedfied table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data will not be reflected in the database.

(") Append a copy of the records to the table: | ;coct Catenories

If the spedified table exists, Access will add the records to the table. If the table does not exist, Access will create it. Changes made
to the source data will not be reflected in the database.

I Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access.

Cancel

Get External Data - Excel Spreadsheet 7=

= Click ‘Browse’
= Open Excel Sheet, if you kept the name it will be ‘ExportCustomers’
= Click on ‘Append a copy of the records....”
= Choose ‘Customersimport’ from the scroll down button
11 It is important to find this exact name!!!!
The screen below may show a different File name and different path,
depending on computer settings and file name entered.
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Get External Data - Excel Spreadsheet

Spedfy the source of the data.

Select the source and destination of the data

Eile name: ¢ \Users'\RC-5oft\Downloads {Tutorial\ExportCustomers. xls

Spedfy how and where you want to store the data in the current database.

' Import the source data into a new table in the current database.

If the spedified table does not exist, Access will create it. If the spedfied table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data will not be reflected in the database.

@ Append a copy of the records to the table: CustomersImport

I Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access.

Browse...

[=]

If the spedified table exists, Access will add the records to the table. If the table does not exist, Access will create it. Changes made
to the source data will not be reflected in the database.

oK ] [ Cancel

= Click ‘OK’

Note: The following screen will show empty data for illustration purposes, fill it

with own customer information.
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=5 Import Spreadsheet Wi

izard

Microsoft Access can use your column headings as field names for your table. Does the first
row spedfied contain column headings?

Customer Name

e-mail

Password

Contact First Name

Contact Last Name |Title

Address |[City

FEE
HEEEEREEEREE

1]
14

B

Cancel

Mext =

22

= Click ‘Next’
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== Import Spreadsheet Wizard

That's all the information the wizard needs to import your data.

Import to Table:

CustomersImport

[7] 1 would like a wizard to analyze my table after importing the data.

22

Cancel l [ < Back

= Click ‘Finish’
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Get External Data - Excel Spreadsheet IHIE

Save Import Steps

Finished importing file 'C:\Users'\RC-Soft\Downloads \Tutorial\ExportCustomers. ws' to table 'CustomersImport’.

Do you want to save these import steps? This will allow you to quickly repeat the operation without using the wizard.

|:| Save import steps

Close

= Click ‘Close’
= Click Tab ‘Customers’
= Click ‘Update Customers’

Customers are now imported.

To Import Existing E-mails:

= Click on the Access 2010 Menu bar ‘External Data’

= Click Excel

= Find the Excel Sheet, if you kept the name it would be ‘Export E-mails’
= Click on ‘Append a copy of the records....”

= Choose ‘e-mailsimport’ from the scroll down button
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= Click ‘OK’

= Click ‘Next’

= Click ‘Finish’

= Click ‘Close’

= Click Tab ‘E-Mails’

= Click ‘Update E-mails’

e-mails are now imported

To Import Existing Favorites:

= Click on the Access 2010 Menu bar ‘External Data’

= Click Excel

= Open the appropriate Excel Sheet, if original name kept the same it will be
‘ExportFavorites’

= Click on ‘Append a copy of the records....”

Choose ‘Webpage linksimport’ from the scroll down button

= Click ‘OK’

4

Note: Sample screen next page!
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!I =&l Import Spreadsheet Wizard T

JDH
stab That's all the information the wizard needs to import your data.

oul|

Impaort to Table:
Webpage linksImport

licrosoft Access @

Microsoft Access was unable to append all the data to the table.

The contents of fields in 0 record(s) were deleted, and 0 record(s) were lost due to key violations,

* If data was deleted, the data you pasted or imported doesn't match the field data types or the FieldSize property in the destination table.

* If records were lost, either the records you pasted contain primary key values that already exist in the destination table, or they violate referential
integrity rules for a relationship defined between tables,

Do you want to proceed anyway?

’ Yes ] [ No l ’ Help ]

ail.

im

. =T =T =T

= Click ‘Yes’

= Click ‘Close’

= Click Tab ‘Favorites’

= Click ‘Update Weblinks’

Favorites or Weblinks are now imported.

To Import Existing Vendors:

= Click on the Access 2010 Menu bar ‘External Data’

= Click Excel

= Open the appropriate Excel Sheet, if the name is kept the same it will be
‘ExportVendor’

= Click on ‘Append a copy of the records....”

= Choose ‘Vendorimport’ from the scroll down button
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=
=
=
=
=
=

Click ‘OK’

Click ‘Next’

Click ‘Finish’

Click ‘Close’

Click Tab ‘Vendors’
Click ‘Update Vendors’

Vendors are now updated.

To Import Existing Items:

Before start, we suggest to close the program first and then login again.

=
=
=

LR U U Y

Click on the Access 2010 Menu bar ‘External Data’
Click Excel
Open the appropriate Excel Sheet, if the name is kept the same it will be

‘Distribution Machinery Listings’ (For Your Information: This program was originally
created for tracking machinery and certain names were inherited. It will have no bearing

on the items you may choose to enter).

Click on ‘Append a copy of the records....’

Choose ‘Distribution Machinery Listings Import’ from the scroll down button
Click ‘OK’

Click ‘Next’

Click ‘Finish’

Depending on your computer settings following screen

may appear:
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That's all the information the wizard needs to import your data.

Import to Table:
Distribution Machinery Listings Impart

Import Spreadsheet Wizard =
) Subscript out of range
[ 1 would like a
Cancel | | <Back
= Click ‘OK’
= Click ‘Cancel’
= Close your entire Program
= Open the Program again
= Click ‘Existing Client’
= Login with your ID and Password
= Click on the Access 2010 Menu bar ‘External Data’
= Click Excel
= Find the Excel Sheet, if you kept the name it would be ‘Distribution
Machinery Listings’
= Click on ‘Append a copy of the records....”
= Choose ‘Distribution Machinery Listings Import’ from the scroll down button
= Click ‘OK’
= Click ‘Next’
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= Click ‘Finish’
If the above screen didn’t appaer, continue here!

= Click ‘Close’
= Click Tab ‘Customers’
= Click ‘Update Imo’ltems’

You may see following screen:

Microsoft Access =]

Microsoft Access can't append all the records in the append query.

Microsoft Access set 0 field{s) to Null due to a type conversion failure, and it didn't add 0 record(s) to the table due to key violations, 0 record(s) due
l .t lock violations, and 3 record(s) due to validation rule violations.
== Do you want to run the action query anyway?
To ignore the error(s) and run the query, dick Yes.
Far an explanation of the causes of the violations, dick Help.

= Click ‘Yes’
= Click Tab ‘Marketing Items’
= Click ‘Clear Search’

Items are now imported.
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6. Setting up multiple Users

General Note for Multiple Users:

This Feature is for RC-Soft Marketing 1.2 Network’
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7. Encrypting your Database (optional)

Encryption is an option to secure the database from unwanted access.

Only personnel knowing the password for the encrypted database will be able
to access it, and only from the actual encrypted Program itself.

Once ‘Encrypted’, this Program does not allow any network user to access it.

Once the Program is ‘Decrypted’, all users will be able to use the Program
again.

IMPORTANT WARNING:

Once your Program is encrypted, Nobody will be able to
recover the password!!!

All data will not be accessible without the password!

In order to encrypt the Program, open it in the ‘Exclusive’ mode.

= Open Access 2010 or later
= Click ‘File’
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B EH9- -Gl

Create External Data Database Tools

Microsoft Access

Available Templates

& Home

5
1%

Blank web
database

%] RC-Soft Marketing ...

%] RC-Soft Marketing ...
@] RC-soft Marketing .. Office.com Templates

3] RC-soft Marketing ..

_ b
I__aEre

Recent Assets Contacts

=

Save & Publish Projects Sales &
Marketing

Help

] Options

B Ext

Recent
templates

Education

i~

Samples

N | a
m L8

Sample My templates
templates

[search office.com for templates

e B Y
ey ||

Finance Inventory Issues & Mon-Profit
Tasks

( (

Time & Small
Billing Business

Personal

Blank database

=]

= =R

- @

File Name

Databaset

| &

C\Users\RC-Soft\Documents',

D

Create

= Click ‘Open’
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Cpen ﬁ

@Qv| . =« RC-5oft » Downloads » Tutorial *|"1‘||555‘f'~'h P

‘ Organize ~ &8 Views - B New Folder

Name Date modif... Type Size Tags
(] RC Soft Marketing 1.2

Favorite Links
[#4 Recently Changed
E| Documents

Bl Desktop
Mare »

Folders A
. Updater5 o

,_11 Attachments_20
|1, RCSoftMarketing
m Downloads
. drawing E|
. old Downloads
| shopping cart
. Tutorial
I Favnrites

-

File name: - [I'H'Iicmmﬁ Access v]

Tools - | Open |V| [ Cancel ]

= Click on the ‘down arrow’ of the icon ‘Open’ to see more options
= Click ‘Open Exclusive’
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Home Create

= % Cut

External Data Database Tools

nding

¥ Advar

RC-Soft Welcome!

v

sales@rc-soft.com

Product Information - Purchase Software

Welcome To
RC-Soft Marketing 1.2

New Client

Existing Client

Close Database

:

= Click ‘bottom right icon’ ¥ to close the form
= Click ‘File’

A E9-~-gE[al

Home Create

RC-Soft Marketing 1.2 NetworkTEST : Database (Access 2007 - 2010) - Microsoft Access

External Data Database Tools

i save
Save Object As

(3] save Database As
(5 Open

[ Close Database

(] RC-Soft Marketing ...
(3] RC-Soft Marketing ...
(3] RC-Soft Marketing ...
(3] RC-Soft Marketing ...

Recent

MNew

Print

Save & Publish

Help
] Options

B9 Exit

Information about RC-Soft Marketing 1

ChUsers\RC-Soft\Documents\RC-Soft Marketing 1.2 NetworkTEST.accdb

&
Compact &
Repair Database

[FEd
Encrypt with
Password

Compact & Repair
Help prevent and correct database file problems by using Compact and =

Repair. View and edit database properties

Encrypt with Password
Use a password to restrict access to your database. Files that use the 2007
Microsoft Access file format or later are encrypted.

=

=@

=2 =
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= Click ‘Encrypt with Password’

Set Database Password FHIES
Password;
Verify:

[ Ok ] [ Cancel

= Enter password and verify
= Click ‘OK’

This message may appear:

Microsoft Access A

h Encrypting with a blodk dpher is incompatible with row level lodking. Row level locking will be ignored.

= Click ‘OK’

Database is now encrypted.
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Contact us:

Internet: http://rc-soft.com

e-mail: sales@rc-soft.com
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